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Export and import contacts

Export Contact Procedures -

1. Please click [File] — [Open & Export] — [ Import/Export] .
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Open Calendar

Open a calendar file in Outlook (.ics, wves).

Open Outlook Data File
Open an Outlook data file (.pst).

Import/Export

Import or export files and settings.

2. Select [Export to a file) , and click [Next] .

Import and Export Wizard

Choose an action to perform:

= -

o = ke LR L Bl
I_H.EUIL B3 T CEUS LU aim T TWTE TITE

tmporta Y CARDfite v

Import an iCalendar (.ics) or vCalendar file [wves)
Import from another program or file

Import R55 Feeds from an OFPML file

Import R55 Feeds from the Commaon Feed List

Drescription

Export Outlook information to a file for use in

other programs.
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3. Select [Comma Separated Values]) , and click [Next] .

Export to a File

Create a file of type:

Crottook Brata Fite pst)
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4, Select folder to export form [Contacts] — [Next]) .

Export to a File

Select folder to export from:
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5. Select the location to export the file by clicking [ Browse] ,

then click [Next] .

Export to a File

Save exported file 35

|:ucumer1ts‘-.DutIcu::uk Files\contacts.C5V] | |B!uwse
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6. Export to a file, click [Finish] .

Export to a File

The following actions will be performed:

Export "Contacts” from folder: Contacts Map Custom Fields ...

This may take a few minutes and cannot be canceled.
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Import Contact Procedures -

1. Please click [File] — [Open & Export] — [ Import/Export] .
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Open a calendar file in Qutlook (ics, wes),
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2. Select [Tmport from another program of file )] , and click [Next] .

Import and Export Wizard

Choose an action to perform:

Export R55 Feeds to an OPML file
Export to a file
Import a VCARD file [wef)
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Import R55 Feeds from the Comman Feed List

Description

Import data from other files, such as Cutlook
data files [.P5T) and text files.
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3. Select [Comma Separated Values]) , and click [Next] .

Import a File

Select file type to import from:

< Back || Mext = || Cancel

4. Select the location to import the file by clicking [ Browse] ,

then click [Next] .

Import a File

File to import:

seuments\Outlook Files\contacts.CSV  Browse ..,

Options

I[:]I Replace duplicates with items imported
@I Allow duplicates to be created

O Do not import duplicate items
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5. Select folder to export form [Contacts] — [Next]) .

Import a File

Select destination folder:

EI@' @ntu.edu.tw A
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6. Import into a file, click [Finish] .

Import a File

_The following actions will be perfformed:

|Map Custom Fields ... |

|Ch.=.mge Destination |

This may take a few minutes and cannot be canceled.

<Back | | Finish || Cancel




