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Copy from personal folder and move to Exchange account

If you have been using POP3 for email reception or have a habit of backing up
emails to your computer, Outlook will have your personal folders.

By setting up Exchange account, you can synchronize your emails and contacts with
the associated folders, allowing them to be copied to the Mail 2.0 database.
Following this setup, you'll be able to synchronize Outlook Exchange from
anywhere, whether through the web mail or on other devices.

m

File Home Send / Receive Folder Wiew Help

S (B W B | | S B | O

+ B2~ ) & Reply Al —To Manager i % Rules ~
Mew  Mew Delete Archive . =+ Ermail — Unread/
Email ltems ~ 5o~ —> Forward 2 gam Emal [3E OneNote Read

Mew Delete Respond Quick Steps ] Move

£

olders Here All - Unread ByDate v~ T e =

~ Yesterday
v @ntuedutw | HRE

:
Inbex Exchange account ’
Synchronize mail database.

Drafts @WE removed extra

Sent ltems
» Deleted ltemns 14
Archive
Junk Email
Outbox
RSS Subscriptions

Search Folders

~ My Folder |
Deleted ltems  Personal folder
inboxbackup - Stored on personal computer.

Search Folders

E .Q.Q LN

ltems: & Unread: 4




) S HBR TS F s

> ef Computer and Information Networking Center

Copy personal data emails to Exchange account and execute the steps :

1. Click [Personal folder] .
Right-click the mail = [move) — [Copy to Folder] .
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2. Copy the selected item to the folder, then click [OK] .
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Copy personal data contact to Exchange account and execute the steps:

1. Click the icon and switch [Contacts] .
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2. Click contacts folder and right-click contacts you want to move, select [ Move]
— [Copy to Folder] .
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3. Copy the selected item to the contact folder, then click [OK] -
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