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Automatic replies 

1. Please click on the settings icon , click【Automatic replies】. 

2. Choose an options【Send automatic replies】,  

    check the【Send replies only during this time period】,  

    and set the time range and message.  

    sender inside my organization：@ntu.edu.tw 



 

3. Due to personal preferences, you can choose whether to reply to senders outside  

   the organization. After setting up , please click【OK】. 

   sender outside my organization：Gmail, Hotmail, etc. 

 


